
                                                  

 

 
 

Nomination forms are Due: 
11:59 pm MST October 31, 2021 

Any questions regarding the eligibility or requirements for becoming an CQHA Director should be directed to Dr 
Wayne Burwash Chair Nominations Committee telephone: (403) 807- 7022 or email: wburwash@burwash.ca 

 
 
 



 
 

Guidelines and Procedure for Election of Directors 
for the CQHA Board of Directors 

 
Introduction 
 
The role of a Board of Director member: the role of the CQHA Board of Directors (BOD) is 
to help foster the sustainability and development of the association. Directors provide strategic 
direction and oversight to fulfill its mandate. The responsibilities of a CQHA director include 
but are not limited to: 
 

• Providing strategic direction and oversight 
• Helping develop and implement policies that support the Quarter Horse industry in 

Canada and internationally 
• Review the new director’s orientation package and sign off on the Memorandum of 

Understanding and potential conflict of interest documents 
• Attend and participate in BoD meetings held by teleconference and the Annual General 

Meeting held in Canada virtually or in person. 
• Participate in committee work and associated conference calls. 
• Review and approve CQHA’s annual business plan and annual budget. 

 
CQHA directors are required to attend board of director meetings and are expected to 
serve on at least one committee. Most years there are 8 to 10 board meetings of 2 to 3 
hours in length.  
 
Directors are volunteers and are NOT remunerated for their time but may be reimbursed for 
pre-approved expenses. 
 
The term of the Directors and the number of Directors to be elected: the term of each 
director will be 3 years unless the individual is elected to complete a term of a director that has 
resigned.  
The number of directors to be elected each year will equal one third (1/3) of the total 
number of directors on the board (18).  
 
A director should be prepared to devote a minimum of 15 hours per month to board and 
committee activities. 
 
 
 
 
 



 
Desired skills and experience 
 
The CQHA is seeking Canadians who have: 

• A passion for the American Quarter Horse (mandatory) 
• Experience in a relevant horse industry sector (mandatory) 
• Proficiency in the use of email, text editors, internet navigation (mandatory) 
• Previous board experience with solid understanding of board governance (desirable) 
• Experience with financial planning and budgeting (desirable) 
• Experience with marketing and promotion (desirable) 
• Experience with use of social media platforms such as Facebook & Instagram (desirable) 

 
 
Qualifying Criteria 
 
 To be eligible to become a director, an individual must: 

• Be nominated by a member of the CQHA 
• Complete the application form and consent to be a nominee, a candidate, and if elected, 

a director 
• Be member in good standing of the CQHA and eligible to be an AQHA member and 

acquire said memberships, if not already a member 
• Meet the membership eligibility criteria and sign a memorandum of understanding with 

the CQHA. 
• Provide to the voting membership a brief biography including skills and experience, 

prior industry involvement, and motivation for seeking election. 
 

Nominations Process 
 
Individuals who are interested in serving as a director of the CQHA need to be nominated by a 
member of the CQHA and apply to the Nomination Committee by filling out the 
nomination/application form on the CQHA website. 
The Nomination Committee (NC) is comprised of the immediate Past-President as chair, the 
current President and a minimum of one other director appointed by the BOD. 
The general purpose of the NC on behalf of the CQHA is to: 

1. Present a slate of qualified candidates for the election that numbers at a minimum 
equal to the number of vacant positions on the board 

2. Ensure there is a rigorous nomination system 
3. Ensure there is an election every year 
4. Recruit qualified individuals to stand for election from all regions in Canada 
5. Serve as scrutineers of the election 

 
 
 



 
The following are the steps for nominating and selecting candidates for the election of directors 
through the nomination committee: 

1. Verify that the individual is qualified: As per the qualifying criteria stated above, the 
CQHA is looking for individuals with specific skills and experience, who are members in 
good standing of the CQHA and eligible for membership in the AQHA. 

2. Complete the online nomination/application form or download the form and complete 
it electronically: applications and resumes will be accepted through our online 
application form from October 10, 2021, to October 31, 2021. 

3. Committee recruiting candidates: Part of the mandate of the nominating committee is 
to actively recruit well qualified nominees to serve as candidates for the election as a 
director. 

4. Committee selects candidates: The nomination committee will review each of the 
nominee and put forward all qualified nominees as candidates for election. Nominees 
may be contacted by the nomination committee with follow-up questions to help them 
make their decision. The final list of nomination committee candidates will be 
announced 2 weeks prior to the Annual General Meeting. 

5. Complete your declaration form: Once the candidates are selected by the nomination 
committee, they will be asked to complete a memorandum of understanding with the 
CQHA. 

 
 

Important dates and deadlines: 

Call for Nominations: October 10, 2021  

Application period: Oct. 10, 2021, to Oct. 31,  

Announcement of slate of Candidates: Fourteen (14) days prior to AGM 

Voting Period: The seven (7) day period following the announcement of the slate of Candidates 

Announcement of newly elected Directors at AGM. Date To Be Announced 
 
 
 
 
 
 
 
 
 
 



 
 

CQHA/ ACQH Directors Application Form 
 
Please read Guidelines and Procedures for Election of Directors for CQHA Board of Directors on CQHA Website 
before completing this application form. 
Consultez la directive et pour l’élection de Directeurs de l’ACQH disponible sur le site web de l’ACQH avant de 
compléter et soumettre le formulaire d’application. 
 
 
APPLICATION INSTRUCTIONS: 
 

Must be received in the CQHA office on/before October 31, 2021. 
• Complete the Application form online through the cqha.ca website or download the PDF and complete 

electronically using and Adobe editing tool or Microsoft Word. Please not that this form may not be 
altered or amended.  

• Submit a photo with your application; upload the photo with your online form or email to 
admin@cqha.ca. 

• Letters of recommendation should be sent directly to CQHA from the providing referee, individual, etc. 
and received prior to November 1, 2021, to be provided to the Nominations Committee CQHA. Letter may 
be emailed to admin@cqha.ca. 

• Unless otherwise indicated by applicant, application is submitted for Elected Director position created by 
a vacancy or new opening per Director allocation. 
 

 
INSTRUCTIONS FORMULAIRE D’APPLICATION: 
 

Doit être reçu au bureau de l’ACQH le 31 Octobre 2021. 
• Dactylographiez ou imprimez à l’encre bleue ou noire, ou remplissez électroniquement à l’aide de 

Microsoft Word; ne peuvent pas être modifiés ou modifiés; et doit être de quatre (4) pages seulement. 
• Soumettez une photo avec votre demande; photo ne sera pas retourné. 
• Les lettres de recommandation doivent être envoyées directement à l’ACQH par l’arbitre, la personne, 

etc. et reçues avant le 1er novembre, pour être remises au Comité des candidatures de l’ACQ. 
• Sauf indication contraire du demandeur, la demande est présentée pour le poste d’administrateur élu 

créé par un poste vacant ou une nouvelle ouverture par affectation du directeur. 
 
 
Toutes questions touchant a éligibilité des candidatures peuvent être dirigé a l’attention du Président de l’AQHA Dr. 
Gilles Seguin au téléphone 613-293-6176 ou par courriel : gilles@tendoentreprises.com 
 
 
 
 
 

 
 
 



 

                     
 

2022 CQHA Director Application and Acceptance Form 
2022 Formulaire d’application pour le rôle de directeur  

de l’ACQH et d’acceptation 
 
AQHA Membership Number: 
Numéro de membre AQHA 
   
if you are presently a member of AQHA please provide your Membership number | Si vous êtes un membre de l’AQHA svp indique votre 
numéro de member 

 
Are you a CQHA member?  
Êtes-vous un membre de l’ACQH?                     Yes                      No 
 
Name-Nom:  
 
Address-Adresse:  
 
City-Ville:  
 
Province:     Postal Code-Code Postal: 
 
Cell Phone-Cellulaire:  
 
Daytime Phone-Téléphone : 
 
Home Phone-Téléphone à la maison:  
 
Email Address- Courriel: 
 
 
Occupation-Profession:  
 
Current Employer-Employeur: 
 
Number of American Quarter Horses in your or your business’s name: 
Nombre de Quarter Horse que vous ou votre entreprise possède?  
 
Number of American Quarter Horses in which you or your business is named as the breeder:  
Nombre de Quarter Horse dont vous ou votre entreprise êtes éleveur:  
 
 
 

 

  

 

 

 

  

 

 

 

 

 

 

 

 



 
 
 
 
Your primary area(s) of interest. Please check one: 
Vos intérêts principaux. Veuillez en cocher un : 
 
   Racing | Courses 
   Showing |Montrant des chevaux 
    Youth | jeunesse 
   Recreational Riding | Équitation récréative 
   Ranching |Élevage en ranch 
   Breeding | Reproduction 
   Education & Public Policy| Éducation et politique publique 
 
List the AQHA or provincial/international Affiliate(s) or any association involving Quarter Horses you 
are or have been a member or officer of: 
Liste des associations impliquant des Quarter Horse que vous faites partie: 
 

Associations Role(s) | les rôles 
 

Years | Ans 

   

 
 
 
 
 

 
 

 

 
 
 
 
 



 
 
 
What motivates you to seek a CQHA Directorship? 
 Indiquez ce qui vous motive pour devenir Directeur de l’ACQH?  
(Max 300 words-mots) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 
 
 
Specify any equine/agriculture related clubs or activities in which you have participated: 
 S.v.p. indiquer les activités et groupe (ferme ou équestre) que vous faites partie: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
List any leadership roles you have held through your equine-related activities: 
Identifiez les rôles deleadership que vous avez exercés ce rattachant au monde équestre: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 



 
 
Highest level of education completed: 
Plus haut niveau d'études atteint : 
 
College/University you attended: 
Collège et université: 
 
Years Attended: 
Années de fréquentation: 
 
Major: 
Concentration: 
 
 
List any leadership roles you have held through your non-equine related activities 
Liste des rôles de leadership dans des activités ne se rattachant pas au milieu équestre: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 



 
 
 
What hobbies/civic involvement do you have other than those associated with horses?  
Passe-temps, engagements communautaires en plus des activités du monde équestre. 
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CQHA Board Director’s  
Memorandum of Understanding 

I, ____________________________, understand that as a member of the Board of Directors 
of CQHA, my major responsibilities as a board member will be: 

1. I affirm the welfare of the American Quarter Horse is paramount, and to treat every

American Quarter Horse humanely at all times with dignity, respect and compassion.

2. a)  I will meet and abide by all requirements for Directors set forth in the CQHA

 Bylaws and our Affiliate Agreement with the AQHA.  

b) I will remain an AQHA and CQHA member-in good-standing throughout my tenure.

3. a)  I will represent the CQHA Board of Directors in a professional manner when dealing with
 the membership, the public, my provincial/regional AQHA Affiliate (if appropriate) and     
 other industry stakeholders in matters pertaining to the business, property and activities 
 of the association.   

b) I will serve as a positive communication link between CQHA and its members.

4. a)  I will represent members of the CQHA in my constituency in a professional manner on

 the Board of Directors in matters pertaining to the business, property and activities of 

 the association.   

b) I will bring any issues and concerns forward to the CQHA Board of Directors.

5. I understand that I have a legal and ethical responsibility to ensure that the organization

does the best work possible in pursuit of its goals. I believe in the purpose and the mission

of the organization, and will act responsibly and prudently as its steward. I recognize that

even the perception of misconduct or impropriety could be very damaging to the reputation

of CQHA and the board and I will act accordingly. My code of conduct shall reflect positively

on the Board of Directors, and I will uphold the highest degree of integrity.

6. a)  I agree to actively participate on the CQHA board and understand that I may not miss two
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consecutive meetings without due cause.  If two consecutive meetings are missed 

without an exemption, I understand my position on the board of directors will be 

reviewed. 

b)   I agree to actively participate on at least one committee. 

c)   I agree to maintain confidentiality of all CQHA board and committee discussions,  

proceeding and minutes.  I will work in good faith with other board members as 

partners towards achievements of the organization’s goals. 

 

7. a)  I will stay informed about what's going on in the organization.   I will participate in and    

       take responsibility for making decisions on issues, policies, and other matters. 

b) I will ask questions and request information. I will not stay silent if I have questions or 

concerns. 

 

8. I will disclose any known possible conflicts of interest of a personal or business nature with 

respect to board business or decisions made, and I will excuse myself from discussions and 

votes where I have a real or perceived conflict of interest.  I further acknowledge that 

additional disclosures may need to be made from time to time. 

I declare the following are real or perceived conflicts of interest at this time: 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________ 

 

9. I will promote AQHA and CQHA programs, membership and the registration of eligible 

horses on a constant basis, through personal contact with individuals and groups, and 

attendance at industry events. 

 

10. I will attempt to attend CQHA Annual General Meetings. 

 

11. I agree that my name and contact information may be published by CQHA on press releases, 

the CQHA web site, and/or on corporation documents. 

I understand that serving as a CQHA Director is a privilege, not a right and that a director is subject to 

continual review by the Board. If I don't fulfill these commitments to the organization, I will expect the 

President/Board Chair to notify me and discuss my responsibilities with me and/or that I may be 

removed by the Board of Directors for due cause.  

The CQHA Board of Directors will be responsible to me in the following ways: 

1.  The Board of Director’s will be sent regular financial reports and updates of organizational activities 

that allow me to meet the "prudent person" standards of the law. (The "prudent person rule," applied in 

many legal settings in slightly differing language, states that an individual must act with the same 

judgment and care as, in like circumstances, a prudent person would act.) 
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2.  Opportunities will be offered to me to discuss with the President/Board Chair or the Executive 

Committee, the organization's programs, goals, activities, and status; additionally, I can request such 

opportunities. 

3. The Board will help me perform my duties by keeping me informed about developing issues in our 

industry and will offer me opportunities for professional development as a board member. 

4. Executive Committee and other Board members will respond in a straightforward fashion to questions 

that I feel are necessary to carry out my fiscal, legal, and ethical responsibilities to this organization. 

Board members will work in good faith with me as partners toward achievement of organizational goals.    

 5.  If the organization does not fulfill its commitments to me, I can call on the President/Board Chair or 

Executive Committee to discuss the organization's responsibilities to me. 

6. The Board agrees to purchase Directors & Officers Liability Insurance coverage annually. 

 

Signed by: __________________________________________________________________ 

(CQHA Board Member)      Date _________________________ 

 

& 

 

Signed by:___________________________________________________________________ 

 

(CQHA President/Board Chair)            Date: _________________________ 
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CANADIAN QUARTER HORSE ASSOCIATION 
BY-LAW #5/2020 

 
 CORPORATE SEAL 
 
1. The seal, an impression whereof is stamped in the margin hereof, shall be the seal 

of the Canadian Quarter Horse Association corporation (CQHA). 
 

 
HEAD OFFICE 
 

2. (a) until changed in accordance with the Canada Not-for-Profit Act or 
these bylaws the head office of the Canadian Quarter Horse Association 
shall be in the (City-Municipality) of WEYBURN, IN THE PROVINCE OF 
SASKATCHEWAN. 
 

 (b) The directors may, by motion at any regular meeting of the board of 
directors at which no less than 85 percent of the then current voting 
directors are present, designate a new head office for the CQHA provided 
that the motion is approved by not less than 66 percent of the directors 
present and eligible to vote on the motion. 

 
 

CONDITIONS OF MEMBERSHIP 
 

3. Membership in the CQHA shall be limited to any person, corporation, or other 
legal entity interested in furthering the objects of the CQHA and shall consist of 
a person, corporation, or other legal entity whose application for admission as a 
member has received the approval of the board of directors of the corporation. 
Only members in good standing are entitled to the rights and privileges of 
membership.  A member is in good standing when: 
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  (a) The current year’s membership fee, and any arrears 
of membership fees, and any other amounts owing to the CQHA, 
have been duly paid to and received by the treasurer; 

  (b) The member is not in contravention of any provisions 
of the laws, rules or regulations of the CQHA duly made; 

  (c)  The member is not in violation of any rule or 
regulation of the American Quarter Horse Association. Each 
member in good standing shall have the right to one vote. 
Prior to exercising any rights or performing any duties of a member, 
a corporation or other legal entity that becomes a member must 
supply the CQHA with written authorization of one named individual 
duly authorized by the entity to exercise the rights and perform 
duties of the member.  
 

4. There shall be membership fees or dues as directed by the board of directors. 
 

5. Any member may withdraw from the CQHA by delivering to the CQHA a written 
resignation and lodging a copy of the same with the secretary of the CQHA. 
Membership is neither transferable nor assignable. 

 
6. Any member may be required to resign by a vote of 66 percent of the members 

present and entitled to vote at an annual meeting. 
 
7. In compliance with a marketing partnership agreement with the American Quarter 

Horse Association, the CQHA will accept and adopt the findings of the AQHA’s 
disciplinary procedures with respect to its members. 

 
 Furthermore, the board has the authority to suspend or expel a member who,  is 

not in good standing, or who violates any provision of the articles, by-laws or 
written policy, of the CQHA, engages in, abets, or condones any conduct 
detrimental to the CQHA or inconsistent with the CQHA’s objectives as 
determined by the board in its sole discretion, or for any other reason that the 
board in its sole and absolute discretion considers to be reasonable having 
regard to the purpose of the CQHA. 

  
 In the event that the board determines that a member should be expelled or 

suspended from membership in the CQHA, then the president, or such other 
person as may have been designated by the board, shall immediately provide 
notice to the member of the expulsion or suspension of the member along with 
the grounds for the expulsion or suspension. The member shall have 21 days 
from the giving of notice to the member to provide the board with the member’s 
written submission on the expulsion or suspension. The written submissions will 
be considered by the board in reaching its final decision which shall be made 
within 20 days of the receipt of the member’s written submission. In the event no 
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written submission is received by the CQHA within the 21 days provided for 
herein, then the board shall proceed to a final decision without further notice to 
or submissions from or on behalf of the member. The member will be provided 
with the final decision of the board forthwith after the decision is made. In its 
determination the board may accept or reject any evidence as the board 
considers appropriate and is not bound by the rules of law concerning evidence. 
The board may require any evidence to be sworn or affirmed, or to be provided 
under oath.  

  
 The board may accept any evidence that it considers appropriate and is not 

bound by the rules of law concerning evidence.  The testimony of witnesses is to 
be under oath or affirmation administered by the chairperson of the hearing 
committee.  A member whose conduct is the subject of a hearing is competent 
and compellable to give evidence at the hearing.  If the member whose conduct 
is the subject of the hearing fails to attend the hearing, the board, on proof of 
service of the notice of hearing, may proceed with the hearing in the member’s 
absence. 

 
 

MEMBERS’ MEETINGS 
 

8. The annual meeting of the members shall be held within six months after the end 
of the CQHA’s fiscal year, in the city where the head office of the CQHA is 
situated or at a location within Canada that the directors determine.  
 

9. At every annual meeting, in addition to any other business that may be 
transacted, the report of the directors, the financial statement and the report of 
the public accountant shall be presented, and public accountants appointed for 
the ensuing year. The members may consider and transact any business either 
special or general at any meeting of the members. The board of directors or the 
president or vice-president shall have power to call, at any time, a general 
meeting of the members of the CQHA. The board of directors shall call a special 
general meeting of members on the written requisition signed by members 
carrying not less than 5 percent of the voting rights. 
  

 15 members present in-person at a meeting will constitute a quorum.  
 
 If a quorum is present at the opening of a meeting of members, the members 

present may proceed with the business of the meeting even if a quorum is not 
present throughout the meeting.    

 
10. Notice of the time and place of a meeting of the members shall be given to each 

member entitled to vote at the meeting, by one of the following means: 
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  (a)  By mail, courier or personal delivery to each member entitled to 
vote at the meeting, during a period of 21 to 60 days before the day 
on which the meeting is to be held; 

 
(b)  By telephonic, electronic or other communication facility to each 

member entitled to vote at the meeting, during a period of 21 to 35 
days before the day on which the meeting is to be held; 

 
(c)  by affixing the notice, no later than 30 days before the day on which 

the meeting is to be held, to a notice board on which information 
respecting the CQHA’s activities is regularly posted and that is 
located in a place frequented by members;  

 
(d)  In the case that the CQHA has more than 250 members, by 

publication: 
 

(i)  at least once in each of the three weeks immediately 
before the day on which the meeting is to be held in 
one or more newspapers circulated in the 
municipalities in which the majority of the members of 
the CQHA reside as shown by their addresses in the 
register of members, or; 

 
(ii)  At least once in a publication of the CQHA that is sent 

to all its members, during a period of 21 to 60 days 
before the day on which the meeting is to be held. 

  
  (e)  for the purpose of subsection 162(1) of the Canada Not-for-profit 

Act, if the by-laws provide for an electronic means of giving notice, 
the by-laws shall also delineate one or more of the methods set out 
in paragraphs (1)(a), (c) or (d) as a non-electronic alternative 
manner of doing so to be used if a member requests that the notice 
be given by non-electronic means and, despite subsection 162(2) 
of the Canada Not-for-profit Act, if no alternative manner is set out 
in the by-laws, the CQHA shall only send  a copy of the notice to 
member that request a copy. 

 
Notice of any meeting where special business will be transacted 
shall contain sufficient information to permit the member to form a 
reasoned judgment on the decision to be taken. 
 

Each voting member present at a meeting shall have the right to exercise one 
vote.  
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11. A majority of the votes cast by the members present and carrying voting rights 
shall determine the questions in meetings, except where the vote or consent of a 
greater number of members is required by the Canada Not-for-Profit Act or these 
by-laws. 
 

12. No error or omission in giving notice of any annual or general meeting or any 
adjourned meeting, whether annual or general, of the members of the CQHA 
shall invalidate such meeting or make void any proceedings taken thereat. Any 
member may at any time waive notice of any such meeting and may ratify, 
approve and confirm any or all proceedings taken or had thereat. For purpose of 
sending notice to any member, director or officer for any meeting or otherwise, 
the address of the member, director or officer shall be his/her last address 
recorded on the books of the CQHA. 

 
 
 
BOARD OF DIRECTORS 
 

13. The property and business of the CQHA shall be managed by a board of 
directors, comprised of a minimum of 3 and a maximum of 36 total elected or 
appointed directors. The number of directors shall be determined from time to 
time by a majority of the directors at a meeting of the board of directors and 
sanctioned by an affirmative vote of at least 66 percent of the members at a 
meeting duly called for the purpose of determining the number of directors to be 
elected to the board of directors.  
         

14. Directors elected or appointed under paragraph 19, and directors nominated and 
confirmed under paragraph 20 below, must be members in good standing 
throughout their term and must be current members in good standing with the 
AQHA. 

 
 
15. Directors shall serve for a term of 1 to 3 years following their election by the 

members at the annual meeting of members with the voting eligible to take place 
electronically prior to the annual meeting with the results announced and ratified 
at the meeting. 

 . 
 

16. 1. Notwithstanding any other provisions of these bylaws, the office of any director 
shall be automatically vacated: 
 

  (a) If the director fails to attend 50 percent of the board of directors’ 
meetings; 
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  (b) If at a special general meeting of members, a resolution is            
passed by a majority vote of the members present at the meeting 
that he/she be removed from office; 

  (c) If a director has resigned his/her office by delivering a written 
resignation to the secretary of the CQHA; 

  (d) If he/she is found by a court to be of unsound mind; 
  (e) If he/she becomes bankrupt or insolvent; 
  (f) On death; 

 
provided that if any vacancy shall occur for any reason contained in this 
paragraph, the board of directors by majority vote, may, by appointment, fill the 
vacancy with a member in good standing of the CQHA who shall serve until the 
first annual meeting of the members held after the appointment. 
 
2. Provided that if any vacancy in the board of directors shall occur for any 
reason, the board of directors by majority vote, may, by appointment, fill the 
vacancy with a member in good standing of the CQHA who shall serve until the 
first annual meeting of the members held after the appointment. 

 
 
17. The directors shall serve as such without remuneration and no director shall 

directly or indirectly receive any profit from his/her position. A director may be 
paid reasonable expenses incurred by him/her in the performance of his/her 
duties when those expenses have been approved by the board of directors at 
their meeting. Nothing herein contained shall be construed to preclude any 
director from serving the CQHA as an officer or in any other capacity and 
receiving compensation therefor. 
 

18. A retiring director shall remain in office until the dissolution or adjournment of the 
meeting at which his/her retirement is accepted. 
 
 
PROVINCIAL ASSOCIATION DIRECTORS 
 

19.  (a) The properly constituted quarter horse association of a Canadian 
province or territory shall be allowed to nominate one director to the 
CQHA on the conditions that: 

 
    (i) Not less than 75 percent of the provincial or territorial 

associations’ members in good standing are also 
members in good standing of the CQHA at July 1 of 
the current year; 
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 (ii)  The nomination is confirmed by a vote of the 
membership of the CQHA at the next annual meeting 
following the nomination.  

 
  (b) Provincial / territorial association directors shall serve for a term of 

3 years provided that: 
 

    (i) In each year of the term condition 19(a)(i) is met; 
    (ii) Their appointment is not canceled or revoked by the 

provincial/territorial association which appointed the 
directors; 

    (iii) They meet all other requirements for being a director 
as set out in these by-laws including a member in 
good standing of the CQHA and AQHA. 

 
 
 CANADIAN DIRECTORS OF THE AQHA  
  
20.  (a) Canadian directors of the AQHA, including Directors-At-Large and 

Directors Emeritus, who do not meet the attendance requirements 
of being a full CQHA director but would like to stay involved with 
the CQHA may move to an advisory board position and become an 
Associate CQHA Director. As an Associate Director of the CQHA, 
AQHA directors would receive all board of directors’ 
communications, and may attend and participate in board of 
directors’ meetings but would not have a vote and would not be 
considered in determining a quorum. 

 
 DIRECTOR OF ORGANIZATION WITH COMMON OBJECTIVES 
 
21.  (a) an organization which seeks to support and further the objectives 

of the CQHA may apply to the board of directors to nominate a 
director to the board; 

 
  (b) Any such applications shall be in writing and contain all information 

as the board may in its discretion require; 
 
  (c) The board may approve or deny any such application as it sees fit; 
 
  (d) Following the approval of by the directors the nomination shall be 

placed before the membership to be voted upon by the members 
at the annual meeting of the members of the CQHA; 
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 (e) Directors of organizations with common objectives shall serve for a 
term of 3 years provided that: 

 
    (i) In each year of the term the organization supports 

and furthers the objectives of the CQHA; 
 
    (ii) Their appointment is not canceled or revoked by the 

organization which nominated the director; 
 
    (iii) They meet all other requirements for being a director 

as set out in these by-laws including being a member 
in good-standing of the CQHA and AQHA. 

 
   

 
 

 POWER OF DIRECTORS 
 

22. The directors of the CQHA may administer the affairs of the CQHA in all things 
and make or cause to be made for the CQHA, in its name, any kind of contract 
which the CQHA may lawfully enter into and, save as hereinafter provided, 
generally, may exercise all such other powers and do all such other acts and 
things as the CQHA is by its charter or otherwise authorized to exercise and do. 

 
23. The directors shall have power to authorize expenditures on behalf of the CQHA 

from time to time and may delegate by resolution to an officer or officers of the 
CQHA the right to employ and pay salaries to employees. The directors shall 
have the power to enter into a trust arrangement with a trust company for the 
purpose of creating a trust fund in which the capital and interest may be made 
available for the benefit of promoting the interest of the CQHA in accordance with 
such terms as the board of directors may prescribe. The board of directors is 
hereby authorized, from time to time: 
 

  (a) to borrow money upon the credit of the CQHA, from any bank, 
corporation, firm or person, upon such terms covenants and 
conditions at such times, in such sums, to such an extend and in 
such manner as the board of directors in its discretion may deem 
expedient; 

 
  (b) To limit or increase the amount to be borrowed; 
 
  (c) to issue or cause to be issued bonds, debentures or other securities 

of the CQHA and to pledge or sell the same for such sums, upon 
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such terms, covenants and conditions and at such prices as may 
be deemed expedient by the board of directors; 

 
  (d) to secure any such bond, debentures or other securities, or any 

other present or future borrowing or liability of the CQHA, by 
mortgage, hypothec, charge or pledge of all or any currently owned 
or subsequently acquired real and personal, movable and 
immovable, property of the CQHA, and the undertaking and rights 
of the CQHA; 

 
  (e) Nothing herein limits or restricts the borrowing of money by the 

CQHA on bills of exchange or promissory notes made, drawn, 
accepted by or on behalf of the CQHA. 

  
24. The board of directors shall take such steps as they may deem requisite to enable 

the CQHA to acquire, accept, solicit or receive legacies, gifts, grants, settlements, 
bequests, endowments and donations of any kind whatsoever for the purpose of 
furthering the objects of the CQHA. 

 
25. The board of directors may appoint such agents and engage such employees as 

it shall deem necessary from time to time, and such persons shall have such 
authority and shall perform such duties as shall be prescribed in writing by the 
board of directors at the time of such appointment. 
 

26. Remuneration for all officers, agents, employees and committee members shall 
be fixed by the board of directors by resolution. Such resolution shall have force 
and effect only until the next meeting of members when such resolution shall be 
confirmed by resolution of the members, or in the absence of such confirmation 
by the members, then the remuneration to such officers, agents or employees 
and committee members shall cease to be payable from the date of such meeting 
of members. 
 
DIRECTORS’ MEETINGS 
 

27. Meetings of the board of directors may be held at any time and place to be 
determined by the directors provided that 48 hours written notice of such meeting 
shall be given, other than by postal mail, to each director. Notice by mail shall be 
sent at least 14 days prior to the meeting. There shall be at least one meeting 
per year of the board of directors. No error or omission in giving notice of any 
meeting of the board of directors or any adjourned meeting of the board of 
directors of the CQHA shall invalidate such meeting or make void any 
proceedings taken thereat. Any director may at any time waive notice of any such 
meeting and may ratify, approve and confirm any or all proceedings taken or had 
thereat. Each director is authorized to exercise one vote. 
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 A director, or directors, may, if all directors of the CQHA consent, participate in a 

meeting of directors, or a committee of directors, by means of such telephone or 
other communications facilities as permit all persons participating in the meeting 
to hear each other, and a director participating in such a meeting by such means 
is deemed for the purposes of the Canada Not-for-profit Act to be present at that 
meeting. 
 

28. Any meeting of the board of directors at which a quorum is present shall be 
competent to exercise all or any of the authorities, powers, and discretions by or 
under the by-laws of the CQHA. 
 
A quorum shall require the greater of, six directors, or 50 percent of the directors 
of the CQHA, all present at a duly-called meeting of the directors of the CQHA.  
 
If a quorum is present at the opening of a meeting of directors, the directors 
present may proceed with the business of the meeting even if a quorum is not 
present throughout the meeting. 

 
 
  
 INDEMNITIES TO DIRECTORS AND OTHERS 
 
29. Every director or officer of the CQHA or other person who has undertaken or is 

about to undertake any liability on behalf of the CQHA or any company controlled 
by it and their heirs, executors and administrators, and estate and effects, 
respectively, shall from time to time and at all times, be indemnified and saved 
harmless out of the funds of the CQHA, from and against: 
 

  (a) all costs, charges and expenses which such director, officer or 
other person sustains or incurs in or about any action, suit or 
proceedings which is brought, commenced or prosecuted against 
him/her, or in respect of any act, deed, matter of thing whatsoever, 
made, done or permitted by him/her, in or about the execution of 
the duties of his/her office or in respect of any such liability; 

 
  (b) All other costs, charges and expenses which he/she sustains or 

incurs in or about or in relation to the affairs thereof, except such 
costs, charges or expenses as are occasioned by his/her own 
neglect or default. 

 
 
 OFFICERS 
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30. The officers of the CQHA shall be president, vice-president(s), secretary, 
treasurer and immediate past-president.  A person shall not serve more than six 
consecutive years in any one office of the CQHA. 

  
 

 31.  (a) the office of president and of vice-president(s) shall each be filled 
by a director. Each shall be elected at the first meeting of directors 
following the CQHA’s annual members’ meeting. Subject to the 
limitation imposed by paragraph 30, a directors’ resolution 
appointing a president or vice-president must specify the term of 
the appointment and the number of consecutive terms for the 
appointment.   

     
 (b) The president or the vice-president(s) may be removed from office 

as follows: 
 
   (i) Notice of a meeting of the directors at which a                                          
   motion for removal of an officer will be made, must                                             
   be sent to all directors not less than 21 days prior                                                
   to the meeting; 

  (ii) The notice must contain the motion as it will be 
            made to the meeting; 

              (iii) The motion shall only be passed on a vote of not                       
 less than 75 percent of the present and eligible voting                             
 directors. 

 
32.  (a)  the office of Immediate past-president shall be filled by the retiring 

president when the new president is elected and shall serve until 
the current president is replaced by the next president. 

 
 
33.  (a) the office of secretary and treasurer shall be filled by a director.  

Each position shall be appointed by resolution of the board of 
directors at the first meeting of the directors following the annual 
meeting of the members; 

 
             (b) Subject to the limitation imposed by paragraph 30, a directors’ 

resolution appointing a secretary or treasurer must specify the term 
of the appointment and the number of consecutive terms for the 
appointment; 

 
            (c) The procedure for removal of a secretary or treasurer shall be the 

same as set out in Section 31(b). 
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 DUTIES OF OFFICERS 
 
34. The president shall be the chief executive officer of the CQHA. He/she shall 

preside at all meetings of the CQHA on and of the board of directors. He/she 
shall be an ex-officio member of all board committees. He/she shall have the 
general and active management of the affairs of the CQHA. He/she shall see that 
all orders and resolutions of the board of directors are carried into effect. 
 

35. A vice-president shall, in the absence or disability of the president, perform the 
duties and exercise the powers of the president and shall perform such other 
duties as shall from time to time be imposed upon him/her by the board of 
directors. 
 

36. The treasurer shall be charged with responsibility to assure the secure custody 
of the funds and securities of the CQHA and shall keep or cause to be kept, full 
and accurate accounts of all assets, liabilities, receipts and disbursements of the 
CQHA in the books belonging to the CQHA. He/she shall deposit or cause to be 
deposited all monies, securities and other valuable effects in the name and to the 
credit of the CQHA in such chartered bank or trust company, or, in the case of 
securities, in such registered dealer in securities as may be designated by the 
board of directors from time to time. He/she shall oversee disbursing funds of the 
CQHA as may be directed by proper authority taking proper vouchers for such 
disbursements and shall render to the president and directors at the regular 
meeting of the board of directors, or whenever they may require it, an accounting 
of all the transactions and a statement of the financial position, of the CQHA. 
He/she shall also perform such other duties as may from time to time be directed 
by the board of directors. 
 

37. The secretary may be empowered by the board of directors, upon resolution of 
the board of directors, to carry out the affairs of the CQHA generally under the 
supervision of the officers thereof. He/she shall attend all meetings and act as 
clerk thereof and record all votes and minutes of all proceedings in the books to 
be kept for that purpose. He/she shall give or cause to be given notice of all 
meetings of the members and of the board of directors and shall perform such 
other duties as may be prescribed by the board of directors or president, under 
whose supervision he/she shall be. He/she shall be the custodian of the seal of 
the CQHA, which he/she shall deliver only when authorized by a resolution of the 
board of directors to do so and to such person or persons as may be named in 
the resolution. 
 

38. The immediate past president shall provide historical background information 
and/or situational context pertaining to past board decisions, to assist with 
maintaining continuity in the active management of the organization during the 
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transition of authority and such other duties as shall from time to time be imposed 
upon him/her by the board of directors.  
 
COMMITTEES 
 

39. The board of directors may appoint committees whose members will hold their 
offices at the will of the board of directors. The directors shall determine the duties 
of such committees and may fix, by resolution, any remuneration to be paid. 
 
 
EXECUTIVE COMMITTEE 
 

40. There shall be an executive committee composed of the elected officers of the 
CQHA. The executive committee shall exercise such powers as are authorized 
by the board of directors. Any executive committee member may be removed by 
a majority vote of the board of directors. Executive committee members shall 
receive no remuneration for serving as such, but are entitled to reasonable 
expenses incurred in the exercise of their duty as approved by the board of 
directors. Each executive committee member present at the meeting shall have 
one vote. 
 

41. Meetings of the executive committee shall be held at any time and place to be 
determined by the members of such committee provided that 48 hours written 
notice of such meeting shall be given, other than by mail, to each member of the 
committee. Notice by mail shall be sent at least 14 days prior to the meeting. 
Three members of such committee shall constitute a quorum. No error or 
omission in giving notice of any meeting of the executive committee or any 
adjourned meeting of the executive committee of the CQHA shall invalidate such 
meeting or make void any proceedings taken thereat. Any member of such 
committee may at any time waive notice of any such meeting and may ratify, 
approve and confirm any or all proceedings taken or had thereat. 

 
 
EXECUTION OF DOCUMENTS 
 

 42. (a) Contracts, documents or any instruments in writing requiring the signature 
of the CQHA, shall be signed by any two officers. All contracts, documents 
and instruments in writing, so signed, shall be binding upon the CQHA 
without any further authorization or formality. The directors shall have 
power, from time to time, by resolution to appoint an officer or officers on 
behalf of the CQHA to sign specific contracts, documents or instruments 
in writing. The directors may give the CQHA’s “Power of Attorney” to any 
registered dealer in securities for the purposes of the transferring of and 
dealing with any stocks, bonds, and other securities of the CQHA. The 
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seal of the CQHA when required may be affixed to contracts, documents 
and instruments in writing signed as aforesaid or by any officer or officers 
appointed by resolution of the board of directors; 

 
(b) Any two officers may certify that a particular document is a document of 

the CQHA. 
 

 
 
MINUTES OF BOARD OF DIRECTORS (AND EXECUTIVE COMMITTEE) 
 

43. The minutes of the board of directors (or the minutes of the executive committee) 
shall not be available to the general membership of the CQHA, but shall be 
available to the board of directors each of whom shall receive a copy of such 
minutes. 

 
 
FISCAL YEAR 

 
44. Unless otherwise ordered by the board of directors, the fiscal year of the CQHA 

shall be October 1 to September 30 of each year.  
 

 
AMENDMENT OF BY-LAWS 
 

45. The directors may, by resolution, make, amend or repeal any by-laws that 
regulate the activities or affairs of the CQHA, except in respect of matters referred 
to in subsection 197(1) of the Canada Not-for-Profit Act.  
 
 
FINANCIAL STATEMENT AND PUBLIC ACCOUNTANT 
 

46. The members shall, at each annual meeting, appoint a public accountant to 
compile annual financial statements as required by the Canada Not-for-Profit Act 
to report to the members at the next annual meeting. The public accountant shall 
hold office until the next annual meeting, provided that the directors may fill any 
casual vacancy in the office of the public accountant. The remuneration of the 
public accountant shall be fixed by the board of directors. The public accountant 
shall not be a director, officer or employee of the CQHA. 

  
 The CQHA shall, instead of providing copies of the annual financial statements 

and other documents referred to in section 172(1) of the Act to the members, 
publish a notice to its members stating that the annual financial statements and 
documents provided in subsection 172(1) of the Act are available at the 
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registered office of the CQHA.  Any member may, on written request, obtain a 
copy free of charge at the registered office, or by prepaid mail.    
 
 
BOOKS AND RECORDS 
 

47. The directors shall see that all necessary seals, books and records of the CQHA 
required by the by-laws of the CQHA or by any applicable statute or law are 
regularly and properly kept. The corporate seal shall be retained at the Head 
Office of the CQHA. 

 
 
 
RULES AND REGULATIONS 
 

48. The CQHA is the recognized International Affiliate of the AQHA for Canada and 
abides by the rules and regulations of the AQHA. 

 
49. The board of directors may prescribe such rules and regulations not inconsistent 

with these by-laws relating to the management and operation of the CQHA as 
they deem expedient, provided that such rules and regulations shall have force 
and effect only until the next meeting of the members of the CQHA when they 
shall be confirmed. Failing such confirmation at such annual meeting of 
members, said rules and regulations shall at and from that time cease to have 
any force and effect. 

  
 
 INTERPRETATION  
  
50.    In these by-laws and in all other by-laws of the CQHA hereafter passed unless 

the context otherwise requires, words importing the singular number, or the 
masculine gender, shall include the plural number or the feminine gender, as the 
case may be, and vice versa, and references to persons shall include firms and 
corporations. 

 
51. Any reference herein to the “Act” or the Regulations shall unless otherwise 

indicated be a reference to the Canada Not-for-profit Corporations Act and 
any Regulation relating to that Act.  

   
 

52.  Unless otherwise specified by the Canada Not-For-Profit Act or the Regulations 
or these By-laws, notice may be given to any member by delivery of a copy of 
the notice to the member at the address/contact information of the member as 
provided to the CQHA by the member. Members are solely responsible for 
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ensuring that the CQHA has the member’s correct and current address and for 
all consequences of not fulfilling this responsibility.   

 
 
Approved by the Board of Directors of the Corporation this 24 Day of November, 2020. 

 

       
        
        Dr. Gilles Seguin 
        President  
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